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1. Session initiation 
 

Log in with the Username previously provided. 
 

 

2. Entry to the Self-Assessment Questionnaire 
 

In the Main Menu, choose the “Format” option. 
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3. Period selection  
 

After entering the “formats” area, only the periods enabled by the system will be shown. 
Choose the period you would like to work on.  

 

 

4. Questionnaire sections   
 

Once the period to work on has been chosen, the system will deploy the main sections of the 
self-assessment questionnaire. Choose the section you would like to start working on. 

 

 
 



Superintendency	of	Banks	of	Panama	
Reporting Entity Digital Information Transfer System 
User Manual  
 

S. LARA SG-TRAD-201900495 NOV.-19-19 

  3 

T R A N S L A T I O N 

 

5. Sub-sections 
 

After choosing the section, the system will deploy a list of sub-sections belonging to the 
selected section. 
 
Choose the sub-section you would like to work on. There is no required order for filling out 
the questionnaire. 

 

 

6. Self-Assessment Questionnaire 
 

Once the sub-section has been selected, it will deploy the relevant questions. 
 
1. Questions may be filled out in random order. 
2. All of the questions must be filled out with a YES, NO or NA. 
3. If the answer is YES, filling out the [underlying] fields is required. 
4. Turn the page in order to save the answers completed. 
5. The questionnaire will save the answers, so it can be filled out gradually. 
6. The questionnaire may be filled out by several users at the same time. 
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7. Submittal of the Questionnaire  
 

Once the questionnaire is filled out, it can be submitted. 
 
7.1. Step one:  

 
Go back to the Main Sections screen and choose the “SUBMIT QUESTIONNAIRE” 
option. 
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7.2. Step two: 
 
The system will validate the answers. 
 
If the system finds any missing questions, it will deploy a list of missing questions by 
section, sub-section and number of question. 
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If there is nothing wrong, the system will deploy the message below: 
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Wait a few seconds for the system’s notification on the satisfactory submittal of the 
questionnaire. 

 
 


